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4.0 DEFINITIONS 
 

See Glossary of Terms. 
 

5.0 PROCEDURE 
REBs are accountable for their activities and decisions, and appropriate controls 
must be applied to ensure that documentation related to REB review and approval of 
research are signed by a person or persons having the appropriate authority to do 
so. 

 

5.1 Delegation of Signing Authority 
 

5.1.1 The REB Chair  
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5.2.4 Once a final decision is documented by the REB Chair or designee, 
the responsible Research Ethics staff may issue the decision or 
letter; 

 
5.2.5 All activities are documented in the research file; 

 
5.2.6 Any letters, memos, or emails between the REB and Researchers that provide 

information concerning the review of research (e.g., requests for consent form 
changes, requests for additional information) and that do not imply or appear 
to imply approval of the research, may be issued as per delegated signing 
authority; 

 
5.2.7 All reviews, actions, decisions and signatures are filed within the research file; 

 
5.2.8 All correspondence is retained in the research file. 

 

5.3 Correspondence with External Agencies 
 

5.3.1 The responsible Organizational Official or the REB Chair or designee signs 
all correspondence with agencies of the federal government (Health 
Canada, OHRP, FDA) and with all funding agencies and/or sponsors. 

 

6.0 REFERENCES 
See 
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