Simon Fraser University
Final Examination Procedures

Location:

Final examinations for courses with large enrollments (enrollments of 250 or more) will
be held in the gymnasium whenever possible. All final examinations which are not held
in the gymnasium will be provided with enough classroom space to permit alternate
seating of students.

Multi-sectioned Courses:

Instructors in multi-sectioned courses, where students in the different sections write their
examinations at different times, must give different examinations.

Registrar’s Office 1



display them on their desks.
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may not be used. Students violating this restriction may be guilty of intellectual
dishonesty. For the procedures to be followed in such cases, refer to Policy S.10
Appendix 3.

Unscheduled Interruption of an Examination:

Refer to Policy GP 4, Unscheduled Cancellations of Classes and/or Closure of the
University, Appendix A for procedures to be followed if there is an unscheduled closure
of the University during the period of scheduled final examinations.

In the case of an unscheduled interruption during an examination, e. g. fire alarm, the
physical safety of students and staff is primary. The invigilation supervisor should direct
students and staff to safety. If time permits, examination materials should be collected
and secured. The invigilation supervisor has the authority to decide to resume the
examination if the unscheduled interruption is of short duration. If the interruption is
long and the examination must be cancelled, refer to procedures for rescheduling of final
examinations in Policy GP 4, Appendix A.

Conclusion of the Examination
A student may hand in their examination paper and leave any time between 30 minutes
after the start and 15 minutes before the end of the examination.

The invigilation supervisor will announce the 15 minute mark before the end of the
examination. No student will be permitted to leave during the last 15 minutes.

At the end of the examination, the invigilation supervisor will tell the students to stop
writing and to remain seated while the invigilators collect the examination booklets.

The invigilation supervisor will announce when students are permitted to leave.

Suspected Academic Dishonesty during the Examination
Refer to Policy S 10 Code of Academic Integrity and Good Conduct.

Faculty are encouraged to refer to Tips for Managing Exams -
http://students.sfu.ca/academicintegrity/resources/managingexamstips.html#main_conten
t_title
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Appendix A
Office of the Registrar, Simon Fraser University
Student without Acceptable Identification at Final Examination

Name in Full (Print)

SFU Student Number

Date of Birth (YYYY/MM/DD)

Street Address

Phone Number

SFU e-mail @sfu.ca

Exam Course Name and Number Section

Name of Course Instructor

I agree to present my SFU ID to the instructor for the above-named course section on the
next business day:

at the following location

I understand that if my SFU ID is not provided as agreed above, | will receive an “F” for
the examination and further disciplinary action may be taken in accordance with policy
T10.03, Academic Dishonesty and Misconduct Procedures.

Signature of Student Date

Signature of Instructor (or invigilation supervisor if instructor is not in attendance)

Date

27-Apr-23

Registrar’s Office 4



