
SIMON FRASER UNIVERSITY (“SFU”)  

Outbound Undergraduate Virtual Exchange Student Acknowledgment (2025-2026) 

To: International Services for Students (“ISS”) 
Simon Fraser University 
MBC 1200 - 8888 University Drive 
Burnaby, B.C. V5A 1S6, Canada 

I understand and acknowledge that the following provisions will  apply during my participation in the 
exchange program, which commences when I receive a nomination from ISS, and I agree to the 
following: 

1. Tuition and Fees.

a) I will pay tuition and other fees equivalent to my applicable program nomination by the required
deadlines, as per below.

i. For a full -time virtual program (FEP 200): I will continue to pay all tuition (domestic
and international rates apply), supplementary fees and special fees to SFU (including
any co-op fees and distance education fee, if applicable), and will  be exempted from
paying tuition to the host institution. I will be paying tuition fees equivalent to twelve
(12) units (for a two-term exchange, I will pay twelve (12) units in each term, for a
total of 24 units).

ii. For a short-term summer virtual program (FEP course varies based on number of
units): I will continue to pay all tuition (domestic and international 



eligible for the U-Pass Program for the term of my exchange enrolment. 

e) I will be charged a $300.00 non-refundable, Formal Exchange Participation fee per nominated
institution (as of the 2025/26 academic year) to my SFU student account. I will  not be charged
this fee if I cancel my exchange prior to the deadline to decline my nomination that SFU
communicates to me.

2. Academic Issues and Exchange Credit.

a) I am expected to maintain my CGPA at the minimum required for the SFU exchange program
(2.67 CGPA) and the host institution (if higher than 2.67) in order to remain eligible and
nominated for the virtual exchange program.



h) Coursework that I complete on virtual exchange will transfer back to my SFU record as
“Exchange Credit” so long as: I pass the course according to my host institution’s definition of
‘pass’; it is deemed by SFU to be an academic, credit-bearing course and is listed on my official
transcript from my host institution; it is not a duplicate of a course I have already completed; and
I apply for an exchange course evaluation prior to my graduation. I understand that the grades I
receive from my host institution while on virtual exchange do not transfer back to SFU, and do
not affect my SFU GPA, but may be considered for future academic program applications.

i) I am responsible for applying for exchange course evaluation at SFU (as administered by ISS)
and I will do so in a timely manner prior to my graduation. I understand that SFU expects me to
apply for all exchange courses within 1 year of the end of my virtual exchange but recommends
exchange course evaluations be submitted as soon as I am enrolled in courses at the host
institution and have the full course outline from the host institution. Exchange course
evaluations will be processed once I submit a complete application to SFU, though the credit
cannot be added to my record until SFU receives an official transcript from my host institution
(which is subject to their host institution’s timeline) and all evaluations are complete. Exchange
credit instructions and timelines are posted online and apply to all students including those
approaching graduation. If I complete courses on exchange that I believe to be pre-requisites for
a subsequent term’s enrolment at SFU, I will consult with my academic program advisor in
advance of SFU course enrolment.

j) I understand that SFU is not responsible if I fail to ensure that the courses I enrol in at the host
institution will be given appropriate exchange credit at SFU. I understand that the exchange
course evaluation process will  determine the equivalent subject area and year-level of the
course, and that these may vary from how they are organized at the host institution. I also
understand that, depending on the content of each course I take on virtual exchange, that it will
transfer back as either:

(i) an exact match to an SFU course (eg POL 349); and/or
(ii) a subject match, but not an exact course match (eg POL 3XX); or
(iii)



term of study at SFU is not recommended and, due to exchange credit processing, will likely 
result in a delay in my graduation. 

n) If , after

mailto:scholars@sfu.ca


releasing a copy of my official transcript from my host institution and that it is my 



5. Disability Accommodation.

a) I am responsible for contacting my host institution’s equivalent to SFU Centre for Accessible
Learning (CAL) upon nomination or at least 3 months in advance of the start of the virtual
exchange program to request academic accommodation, if needed. I understand that the nature
and availability of academic accommodations offered at my host institution and the process to
apply for them may be different from those available at SFU. It is possible that the host
institution does not have a fixed process for accommodating disability and CAL has no
jurisdiction over host institution accommodation processes and services.

b) If  I wish to receive accommodation for a disability during the virtual exchange program, ISS
strongly recommends that I register with the CAL and inform them of my plans to participate
in the virtual exchange as early as possible, and in any event at least 3 months in advance of
the start of the virtual exchange program. This will  allow CAL the opportunity to consult
with the host institution’s equivalent CAL office should this be necessary or beneficial.

c) CAL registered students may be enrolled in FEP for a fewer number of units to correlate
with a student’s full-time enrollment at SFU (as per their CAL accommodation), or the
minimum number of units they must enroll in at the host institution, whichever is higher, if
approved by my host institution. For full-time virtual exchanges this would alter the number
of units charged to me, as per Section 1.a., and the minimum number of units SFU require I



8. Withdrawal From / Termination of Virtual  Exchange.

a) If  I withdraw from my exchange, different rules apply depending on whether I withdraw prior to
or after the earliest of the following dates:

i. the official start of my host institution’s virtual exchange term;
ii. the start of the SFU term in which I am registered for my exchange placeholder course; or
iii. my host institution’s exchange cancellation deadline;
iv. the drop dates and refund / penalty dates for SFU courses.

Withdrawing prior to the earliest of the above dates will not affect my status as a student at SFU 
provided that I confirm my cancellation with ISS by completing their online cancellation form 
prior to such withdrawal. My applicable FEP or GLP course will be removed, and for FEP, I will 
not be charged the tuition associated with this course, and my financial aid eligibility  will  change. 
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9. Behavioural Expectations.
a) While on virtual exchange the cultural and behavioural expectations will be different than they

may be at SFU. The laws and legal system as well as modes of behaviour, dress, cuisine, habits,
expectations and styles of interpersonal communication are all likely to be markedly different. I
understand that I will  be held to a high behavioural standard while on virtual exchange and I will
conduct myself accordingly, recognizing that I will be seen as a representative of SFU. I will
become informed of cultural and behavioural expectations through self-research, Exchange 101,
pre-departure orientation, and any virtual orientation programming that may be offered through
my host institution.

b) While on virtual exchange I will  be subject to (and will comply with) the academic regulations,
codes of conduct and safety plans of the host institution as well as all SFU Policies, rules,
regulations and procedures (including, without limitation, the Academic Calendar). I will
become informed of, and remain updated on, all applicable laws, protocols, policies, rules,
regulations and procedures through self-research and participation in any virtual orientation
programming that may be offered through my host institution.

10. Disclosure of Personal Information .
These consents and acknowledgements are effective the date of signature provided at the end of this
document. Pursuant to Section 33(2)(c) of the British Columbia Freedom of Information and
Protection of Privacy Act (RSBC 1996, c.165):

a) I understand that ISS may release my relevant personal information, including my likeness, to the
host institution and its affiliated bodies, but that SFU will not release any personal information to
any additional third parties without my consent, unless permitted or required by law.

b) I acknowledge that SFU may release my name, contact information and virtual exchange
program information within SFU to any department with which I have a declared
program. Such a disclosure would be for academic or administrative purposes.

c) I understand that freedom of information and protection of privacy laws may be different in my
host country/region, and that as a result of my participation in the formal exchange program, my
personal information will be subject to the laws and practices of my host country/region. SFU is
not responsible for the use of my relevant personal information by the host institution and/or its
affiliated bodies.

I  confirm that I have read and understood this Acknowledgment and accept its terms. 

Print Name (full, legal name as per passport) 

Student Signature Date: 

If  you are younger than nineteen years of age your parent or guardian must also sign below. 



   
 

As the parent and/or legal guardian of  (full  name of participant), 
I consent to them participating in the exchange, and I confirm that I have read and understood this 
Acknowledgment and that I accept its terms. 

 
 
 

Parent/Guardian Signature 
Date:  

 
 

 
The information on this form is collected under the authority of the University Act (R.S.B.C. 1996, c.468, s. 27(4)(a)) and the 
Freedom of Information and Protection of Privacy Act (RSBC 1996, c.165). It is related directly to and needed by the University 
to administer and operate the 


	SIMON FRASER UNIVERSITY (“SFU”)

