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STUDENT SERVICES 
STUDENT ACCOUNTS
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�F�S���Q�F�S�T�P�O�B�M���D�I�F�R�V�F���P�S���G�S�P�N���B���E�J�S�F�D�U���E�F�Q�P�T�J�U���G�P�S�N���D�P�N�Q�M�F�U�F�E���C�Z���Z�P�V�S���C�B�O�L����

�%�P���O�P�U���F�O�U�F�S���C�B�O�L���B�D�D�P�V�O�U���J�O�G�P�S�N�B�U�J�P�O���G�S�P�N���B�O�Z�p����D�P���D�P���D�P��
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���� �-�P�H���J�O�U�P���U�I�F���4�U�V�E�F�O�U���*�O�G�P�S�N�B�U�J�P�O���4�Z�T�U�F�N���U�I�S�P�V�H�I���H�P���T�G�V���D�B���B�O�E���T�D�S�P�M�M���E�P�X�O���U�P���U�I�F���'�J�O�B�O�D�F�T���T�F�D�U�J�P�O��

���� Select �&�O�S�P�M�M���J�O���%�J�S�F�D�U���%�F�Q�P�T�J�U �P�Q�U�J�P�O���G�S�P�N the drop-down menu��
���� Click on ������to proceed��

���� Select “�C�B�O�L���B�D�D�P�V�O�U�T”�	�U�B�C�
��

���� Click on �"�E�E���"�D�D�P�V�O�U (green button)��

���� �$�M�J�D�L���P�O���i�7�J�F�X���4�B�N�Q�M�F���$�I�F�D�L�w���G�P�S���J�O�T�U�S�V�D�U�J�P�O�T���P�O���D�P�N�Q�M�F�U�J�O�H���U�I�F���C�B�O�L�J�O�H���J�O�G�P�S�N�B�U�J�P�O��

���� �&�O�U�F�S���B���O�J�D�L�O�B�N�F���G�P�S���U�I�J�T���O�F�X���B�D�D�P�V�O�U�
���U�I�F�O���F�O�U�F�S���Z�P�V�S���C�B�O�L���B�D�D�P�V�O�U���B�D�D�P�V�O�U���E�F�U�B�J�M�T�����8�I�F�O���S�F�B�E�Z�
���D�M�J�D�L���/�&�9�5��

���� �#�B�O�L���"�D�D�P�V�O�U���7�F�S�J�G�J�D�B�U�J�P�O�����:�P�V���X�J�M�M���C�F���Q�S�P�N�Q�U�F�E���U�P���S�F���F�O�U�F�S���Z�P�V�S���C�B�O�L�J�O�H���J�O�G�P�S�N�B�U�J�P�O�
���U�I�F�O���D�M�J�D�L���/�&�9�5��

���� �"�D�D�F�Q�U�J�O�H���U�I�F���"�H�S�F�F�N�F�O�U�����3�F�B�E���U�I�F���B�H�S�F�F�N�F�O�U���B�O�E���D�I�F�D�L���i�:�F�T�w���U�P���B�H�S�F�F���U�P���U�I�F���%�J�T�D�M�B�J�N�F�S�
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������ �:�P�V���X�J�M�M���U�I�F�O���T�F�F���U�I�F���N�F�T�T�B�H�F�����:�P�V���I�B�W�F���T�V�D�D�F�T�T�G�V�M�M�Z���B�E�E�F�E���U�I�F���C�B�O�L���B�D�D�P�V�O�U�i�<�/�J�D�L�O�B�N�F�>���5�I�J�T���J�T���O�P�X���Z�P�V�S���%�J�S�F�D�U���%�F�Q�P�T�J�U��
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�"�V�U�P�N�B�U�J�D���F�N�B�J�JLog into the Student Information System through �H�P���T�G�V���D�B and 

�T�D�S�P�M�M���E�P�X�O���Uo �'�J�O�B�O�D�F�T���T�F�D�U�J�P�O��

���� Select �&�O�S�P�M�M���J�O���%�J�S�F�D�U���%�F�Q�P�T�J�U on the drop-down menu��

���� Click on ���� to proceed��

���� Select “�C�B�O�L���B�D�D�P�V�O�U�T” ��
���� Click on �i�"�E�E���"�D�D�P�V�O�U (green button) to enter new account information��

���� Click on �i�7�J�F�X���4�B�N�Q�M�F���$�I�F�D�L” for instructions on completing the banking information��

���� Enter your bank account details, then click �/�&�9�5��

���� �#�B�O�L���"�D�D�P�V�O�U���7�F�S�J�G�J�D�B�U�J�P�O�� You will be prompted to re-enter your banking information, then click �/�&�9�5��
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