
P o l i c y  and Procedures  

 

Overview  

 

A leave of absence (LOA) is a temporary interruption in a student’s program of study. LOA refers to the specific 
time period during a program when a student is not in attendance.   An LOA must meet certain conditions to be 
counted as a temporary interrupti on in a student’s education.  If an LOA does not meet the conditions, the student 
is considered to have ceased attendance and to have withdrawn from the school.   
 

A student on an approved LOA may not receive additional Title IV assistance (i.e., a Direct Loan disbursement).  
However, a student may receive deferments on a term-by-term basis on previously-borrowed direct loans, if their 
LOA is approved. 
 

If a student does not return from an approved LOA, the student is considered to have withdrawn from the -15. 

 

 
Approved Leave of Absence (LOA) 
 

In order for an LOA to qualify as an approved LOA, the following conditions must be met : 
 

1. the school must have a formal written policy regarding leaves of absence requiring that all 
requests for leaves of absence be submitted in writing and include the reason for the 
student’s request;  

2. the student must follow the school’s policy in requesting t he LOA;  

3. there must be a reasonable expectation that the student will return from the LOA;  

4. the school must approve the student’s request for an LOA in accordance with the school’s 
policy;  

5. the institution may not assess the student any additional institut ional charges, the student’s 
need may not increase, and therefore, the student is not eligible for any additional Title IV aiddent, prior to 
granting the LOA, the effects that the student’s failure to return from an LOA may have on the 
student’s loan repayment terms, including the expiration of the student’s grace period.  
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Maximum Time Frame for LOA  
 

An LOA may not exceed 180 days in any 12-month period.  Institutions, at their discretion, may grant a student 
multiple leaves of absence as long as the total number of days for all leaves does not exceed 180 days within a 12-
month period. This 12-month period begins on the first day of the student’s initial LOA. 

 
Withdrawals  
 

Failure to Return from an Approved LOA   If a student does not return to the school at the expiration of an 
approved LOA, the student’s withdrawal date is the date the student began the LOA.   
 

Unapproved LOA  A school may grant a student an “unapproved” LOA that does not meet the conditions to be an 
approved LOA for Title IV purposes (for example, for academic reasons).  However, an LOA that does not meet all 
of the conditions for an approved LOA is considered a withdrawal for Title IV purposes.  
 

One possible consequence of not returning from an LOA or taking an “unapproved” LOA is that a student’s grace 
period for a Title IV program loan might be exhausted.  A student who has exhausted their grace period and is 
unable to begin repayment of a loan may apply for a deferment or forbearance of payment. 

 

Reference: 
 

�ƒ Find out if you qualify for a deferment or forbearance . 
 

�ƒ Understanding repayment. 

 
 

Simon Fraser University  
Policy and Procedures  

 
SFU Undergraduate Students  
 

SFU has no official LOA policy for undergraduate students (i.e. undergraduate students are not granted LOA’s ).  
An undergraduate student that has been absent from SFU for three or more consecutive terms is considered to 
be inactive.  
 

Reference: 
 

�ƒ The current SFU Calendar for Undergraduate Reactivation and Readmission criteria.  

 
SFU Graduate Students 
 

All graduate students are expected to maintain continuous enro llment.  If a student finds it necessary to interrupt 
their studies, the student may apply to go on leave as outlined in the SFU calendar. 
 

Reference: 
 

�ƒ The current SFU Calendar, Graduate General Regulations, sec 1.8.4. 
 

�ƒ The Graduate and Postdoctoral Studies Student Status web page for information on leaves/withdrawals.  
 

�ƒ The Graduate and Postdoctoral Studies Forms for Current Students  web page for the Leave of Absence Request form and, if 
applicable, the Health Care Provider Form.  

https://studentaid.ed.gov/sa/repay-loans/deferment-forbearance
https://studentaid.ed.gov/sa/repay-loans/understand
http://www.sfu.ca/students/calendar/2019/summer/fees-and-regulations/admission/reactivation-and-readmission.html
http://www.sfu.ca/students/calendar/2019/summer/fees-and-regulations/grad-regulation.html
http://www.sfu.ca/dean-gradstudies/current/registration_status/leaves_withdrawals.html
http://www.sfu.ca/dean-gradstudies/current/forms.html#leaves
http://www.sfu.ca/content/dam/sfu/dean-gradstudies/currentstudents/Leave%20of%20Absence.pdf
http://www.sfu.ca/content/dam/sfu/dean-gradstudies/Forms/HealthcareProvider.pdf


http://www.sfu.ca/financialaid

