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SIMON FRASER UNIVERSITY 
Policies and Procedures  
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Collection and Disclosure of Instructor and Course Evaluations 
 
Purpose  

 
• To ensure compliance with the privacy rules in B.C.'s Freedom of Information and Protection of 

Privacy Act.  
• To ensure that personal information on instructor evaluation forms is collected using an appropriate 

notice and method of collection.  
• To ensure that the privacy of students and instructors is protected through the appropriate 

disclosure of personal information on evaluation forms.  
 
Responsibility  
 
The University officials designated by the Board of Governors in the FOI/POP Schedule of Authorized Officers 
are responsible for ensuring the implementation of this policy.  
 
Scope  
 
This policy applies to all departments that administer instructor and course evaluations.  

 
Policy 
 
Instructor and course evaluations are records of the University. Information collected on them can generally 
be divided into two types: evaluation of the instructor and evaluation of the course.  
 
1. Collection  

 
1.1  Instructor Evaluation  

 
A collection notice is required whenever the University collects personal information. The 
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you provide on this form will be available to the person being evaluated 
and university administrators. If you have any questions about the 
collection and use of this information please contact [Faculty or 
Department Position Title, Business Address, Business Phone No.]. 
 

2. For all faculty staff whose bargaining agent is the SFU Faculty Association (SFUFA). 
 

Freedom of Information and Protection of Privacy Collection Notice 
 
The information on this form is collected under general authority of the 
University Act (R.S.B.C. 1979, c.419) and SFU Academic Policies A11.02, 
A12.01, A12.02 or A12.05. It is related directly to and needed by the 
University to operate its personnel management and academic programs. 
The information will be used to evaluate the qualifications and performance 
of faculty according to their assigned duties and responsibilities; to decide 
on salary increases, promotion, contract renewal or tenure; and to 
evaluate an academic program. This evaluation form is completed 
anonymously, however, please be advised that any handwritten comments 
you provide on this form will be available to the person being evaluated 
and university administrators. If you have any questions about the 
collection and use of this information please contact [Faculty or 
Department Position Title, Business Address, Business Phone No.]. 
 

1.2  Course Evaluation  
 
A collection notice is needed to inform the student why and how their personal evaluation of 
the course will be used. All evaluation forms on which information about a course is 
collected shall include the following notice:  

 
Freedom of Information and Protection of Privacy Collection Notice 
 
The information on this form is collected under general authority of the University 
Act (R.S.B.C. 1979, c.419). It is related directly to and needed by the University to 
operate its education program. The information will be used to evaluate the 
effectiveness of the department's academic program. This evaluation form is 
completed anonymously. However, please be advised that any handwritten 
comments you provide on this form will be available to the course instructor and 
university administrators. If you have any questions about the collection and use of 
this information please contact [Faculty or Department Position Title, Business 



Page 3 of 3  Policy I10.08 

 
2.2  Evaluation of the Course  

 
Any written comments provided by the student in an evaluation of the course are part of 
the student's personal information. This personal information can only be made public if all 
personal identifiers are removed.  
 
Course evaluations completed anonymously by selecting multiple choice answers (often 
resulting in a computer generated statistical report) do not infringe the student's privacy. In 
these circumstances, course evaluations can be routinely released.  


