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6. Procedure

6.01 The deadline for submission of applications is January 2nd and approved study leaves will
begin on or after the subsequent April 1st.

6.02 Applications for study leaves should be forwarded to the Executive Director, Human Resources
with supporting documentation attached from the Supervisor and Dean or Director. This
documentation must indicate whether departmental financial assistance is required, and if so, the
rationale for the assistance and the amount requested. The Study Leave Committee will consider
applications and make a recommendation to the Pres
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