
Checklist and Timeline for Graduation 
 
Students are responsible for ensuring that they go through this checklist on their own. Please 
don't wait for others to do this work for you, nor to compensate if you forgot some portion of 
it. Part of your education with us involves development of basic professional skills, and taking 
effective charge of your own paperwork process is a part of respectful interaction in a 
professional setting.  
 





obscure presentation). Focus on the highlights, the main conclusions and key 
argumentative moves, and maybe choose one example for illustration if the paper has 
more than one. Audiences benefit greatly from slides, handouts, or other visual aids. 
Make sure you test your electronic device with the equipment you may need in the room 
where you will give the presentation, or familiarize yourself with the relevant features of 
Zoom needed for e.g. screen sharing, prior to the day of your defense. 

 Bring with you to the defense: A Recommendation for Award of Degree form (if you are 
doing the Thesis option only) or a Recommendation of Credential form (if you are doing 
a Professional Paper/extended essay) with your portion completed. Both your supervisor 
and second reader need to be listed on this form, and signatures are required.  This is 
signed on the day of the defense itself and should be presented to the Graduate Chair at 
the beginning of the defense.  These forms are found on the graduate student portal—
student handbook—“Now that you’re ready to Graduate”. 

 
After a successful defense, you will have a signed Recommendation for Award of Degree form, 
or a signed Recommendation for Credential form. 
 
Congratulations!  
 
Now, you deliver this to the Graduate Program Assistant. She keeps the department copy. The 
form then moves to Graduate Studies. They check departmental requirements against your 
transcript and finalize your graduation in the online system.  
 
FAQ: How late in a term can you defend and still graduate in that term? Grad Studies has dates 
available for each term that is the latest that they can received signed forms for a student to 
still graduate in that term. 




