Molecular Biology and Biochemistry

Simon Fraser University
Guidelines for supervisory committee meetings for progress assessment

For all continuing MSc or PhD students, progress must be assessed and approved by the student's
supervisory committee through regularly held supervisory committee meetings.

Reminder, the student must send the annually updated and signed Student/Supervisor agreement to
the grad program assistant. The grad program assistant will not follow-up on this. It is the student’s
responsibility to ensure this is done.



suggested goals for the coming year. NOTE: The supervisor only provides feedback once. In other words,
if the preference is to complete the online evaluation after your committee meeting, the supervisor
should hold off in completing their part until after the meeting.

Prior to the meeting



At the end of the meeting, the student should leave the room (but remain nearby) to provide committee
members the opportunity to discuss matters pertinent to the meeting.

The comments and suggestions will then be discussed with the student. The student should then explain
to the other committee members that they must complete there comprehensive feedback in the online
system and will receive an auto-generated email to do this once the supervisor submitted their feedback
and the student accepts this feedback.

Comprehensive feedback should cover comments on:

e progress in original research

e technical skills

e theoretical knowledge

e written communication

e oral communication

e steps that should be taken to ensure goals are reached

Also refer them to https://www.sfu.ca/content/dam/sfu/gradstudies/GraduateStudents/grading-
academic-progress/Committee%20Member%20%E2%80%93%20GPR%20Instructions.pdf for committee
members, and https://www.sfu.ca/content/dam/sfu/gradstudies/GraduateStudents/grading-academic-
progress/Supervisor%20%E2%80%93%20GPR%20Instructions.pdf for supervisors, for more information
and instructions.

Non-SFU committee members can complete the attached Supervisory Meeting Feedback form and the
Grad Program Assistant will enter online on their behalf.

Following the meeting

The student will only be able to read the feedback from the other committee members once they have
all completed the online form and the Grad Chair approved, and sent it back to the student to review
and accept the feedback. [If the feedback is all satisfactory the student just accepts and will not be able
to respond to the feedback. If the student is not completely satisfied with the feedback and wants to
submit a response, they will have to ‘disagree’ with the feedback to be able to include a response.]

PDF option: After the student has read the comments and suggestions online, and before they accept
the feedback, they can compose a brief Response (~1 page) that outlines measures to be taken to meet
any suggestions and/or concerns raised during the meeting and upload it, with their progress report, as a
pdf in the online system. It is suggested that you upload, at least, your progress report.

Finally, the student must send the annually updated and signed Student/Supervisor agreement to the
grad program assistant. The grad program assistant will not follow-up on this. It is the student’s
responsibility to ensure this is done.
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