Poly Party Pregnancy and Parental Leave

Poly Party Collective Agreement Article 19 — Leaves of Absence (page 24)

Birth Mothers
You are entitled up to:

e 18 consecutive weeks of pregnancy leave, and
e Up to 61 consecutive weeks of extended parental leave, taken immediately after pregnancy leave

You must provide at least 4 weeks’ written notice prior to starting your leave. It should be addressed to
your supervisor and must contain the following information:

The start and end dates of your pregnancy leave:
e Your pregnancy leave must be taken during the period that begins:
0 No earlier than 13 weeks before the expected birth date;
0 At least 6 weeks following confinement; or
0 No later than the actual birth date.
The start and end dates of your parental leave
The date of your return to work
A note from your doctor or midwife indicating the expected probable date of birth

If you plan to take any vacation in conjunction with your leaves, please specify those dates in your letter.
Please note that vacation time must be pre-approved in accordance with the Poly Party Collective
Agreement.

This letter will be electronically submitted to Human Resources through an ePAR by your supervisor to
initiate the leave process.

If your baby is born before your pregnancy leave is due to start, the date of birth then becomes the first
day of your pregnancy leave. If this happens, it is imperative that you notify your HR Associate as soon
as possible so your leave dates can be adjusted accordingly.

Requesting Top-Up Reimbursement from Pregnancy Leave

Once you are back at work, you may submit a written request to your HR Associate for a salary top-up of
the difference between your pregnancy benefits received and your Normal Salary for the duration of the
pregnancy benefit period. In your request, you must include a summary of EI payments received stating
the GROSS weekly amount. To retrieve this statement, log onto “My Service Canada Account” and
going to My Past Claims>My Past Claims Details. The reimbursement will be payable after you have
been back at work for 2 months.









