
Job Posting Requisition Form

POSITION INFORMATION 

Position Number for Posting: 

Job Title�����������F�K�D�U�D�F�W�H�U���O�L�P�L�W����

Department Name: 

Name of Employee who this is replacing (if applicable): 

POSTING INFORMATION 

Hiring Manager: Name & Computing ID 

Interview Panel (if known):  
Name(s) & Computing ID(s) 

Reason for Posting: 

Employment Duration: Assignment End Date (if temporary): 

Biweekly Hours: Full-Time Specify biweekly hours (if part-time): 

If non-standard hours, indicate 
shifts/hours of work: 

Work Location & Hybrid Work Option: No. of Openings: 

Internal Candidate Identified: If yes, please specify: 

Requested Posting Date: ASAP OR 

Requested Closing Date: 5 business days 

Cover letter required? Yes CRC (HR internal use only) 

POSTING LANGUAGE (Click here for a  job posting sample�����+�X�P�D�Q���5�H�V�R�X�U�F�H�V���P�D�\���H�G�L�W���W�K�H���S�R�V�W�L�Q�J���O�D�Q�J�X�D�J�H���I�R�U���O�H�Q�J�W�K�����W�R�Q�H���D�Q�G���F�O�D�U�L�W�\��)
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Candidate Profile (�R�S�W�L�R�Q�D�O����100-word limit)
Describe your ideal candidate. What skills, 
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