
 

PROFESSIONAL DEVELOPMENT EXPENSE CLAIM FORM 

  For Administrative and Professional Staff (APSA, see Policy AD10.11) and Excluded Staff (see Policy AD9.22). Please refer to 
the Professional Development Information Sheet for details and eligible items and note that only one expense claim for 
reimbursement may be submitted in each calendar year. Completed forms can be submitted to hrlearn@sfu.ca. 

SECTION A: To be completed by Employee 

 
 SFU ID# ______________________              APSA                Excluded             Date  

Employment Type   Continuing Full-time  Continuing Part-Time  (Biweekly hours __________)  

 Temporary Full-time  Temporary Part-Time (Biweekly hours __________)  

Employee Name  ____________________________________________________________________________ 
 Last                   First           Initial 

Department  ______________________________   Email ______________________ Local ______________ 

Eligible Expenses Claimed (Attach ORIGINAL RECEIPTS ONLY) 

         Professional Dues, Subscriptions, Journals, and Books 

         __________________________________________________________________________              $__________ 

         Equipment including Computer Hardware and Software 

                     Account: 5950-11-9760-93220 

                  Amount Payable 
  
   Approved    __________________________________        $ __________________ 

                                      Human Resources 
 
   Entered by ___________________________________ 
  Signature 
 
Professional Development Collection of Personal Information 
The information on this form is collected under the authority of the University Act (R.S.B.C. 1996, C.468, S.27(4)(a)) and Po


