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proof of payment. If receipt/invoice does not clearly state the total amount paid, it must be 
accompanied by proof of payment.  
A copy of a credit card sales slip/statement on its own is not sufficient: employee must submit the 
invoice as well (eg. must provide store receipt showing all charges being claimed, not just the 
debit/credit card receipt). All items purchased and method of payment must be clearly indicated on 
the statement. 

(5) Only one (1) Wellness Claim Form for reimbursement may be submitted anytime in a calendar 
month. Reimbursements will be processed by the end of the following month.  

(6) You may only claim for expenses which you paid for in the current calendar year plus those from the 
prior two (2) calendar years. 

(7) Any reimbursement processed by the University is a taxable benefit to the Employee. 
(8) On termination of employment, unused Employee Wellnes (e s)1.7 (m)-9.3 a87 (m)-9.us will revert to the University. 
(9) You can onl


