


 

6. Click ‘Submit Now’ when you have completed the evaluation. The report will route back 
to the student to review and acknowledge your evaluation. If you notice that the student 
has missed sections or if you need them to add information, select ‘Return for revision’.  

 

Be sure to click ‘Save for later’ every 15 minutes or so as you work on the report as the page 
does not save automatically. 

 


