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REQUIRED EMPLOYMENT DUTIES AND RESPONSIBILITIES: 
 

�x Works closely with the Undergraduate Chair/Program Director, and with Teaching Assistants if    
relevant. 

�x Delivers instruction, the content of which is approved by the Chair of the department.  
�x Manages electronic and/or other platforms for the effective delivery of instruction. 
�x If relevant, oversees Teaching Assistants while adhering to TSSU guidelines. 
�x If relevant, holds regular meetings with Teaching Assistants to ensure continuity and cohesiveness in the 

course. 
�x Holds regular office hours for students. 
�x Undertakes the grading of assignments and examinations per the grading policies/practices of the 

department and, if relevant, 


