
        POSITION RECRUITMENT RECORD 
 

POSITION INFORMATION:             

Faculty:   Department:  
 

Position Title:   Position number:   
 

ADVERTISING/RECRUITMENT INFORMATION

 

o Copy of job posting as it was displayed online or in print, showing publication name and date ; if 
online, take screenshots showing the date on the first and last day of posting 

o Invoices and receipts 
o Any relevant communications (including emails) with venues 

�§  List any other recruitment activities (if applicable); e.g. job fairs or recruitment agencies. Use table below.  
Attach proof of any other recruitment activities (if applicable);  e.g. invoices or service contracts with 
recruitment agencies 

Advertising Venu e (indicate if online or in print)  Start date of Ad  

obtained, if applic .) 

CAUT (required)    *min. of 33 days 

University Affairs (required)    *min. of 33 days 

    

    

    

    

Other Recruitment Activities  Provide Details  

 

 

 

 

 


