
EGSA Communications Officer 
Position Description and Responsibilities 

 

1. Overview 

 
Mmf *zww©xnbY¨nzx¦ Akknbf¥ n¦ Y wfwaf¥ zk ¨mf .d©bY¨nzx 4¥Yd©Y¨f L¨©dfx¨ 
!¦¦zbnY¨nzxÐ¦ .°fb©¨n®f MfYwÎ Mmn¦ wfwaf¥ n¦ ¥f¦¢zx¦navf kz¥ ¥fbz¥dnxl wnx©¨f¦ zk 
wff¨nxl¦Ë bn¥b©vY¨nxl wnx©¨f¦ ¨m¥z©lm Yx Y¢¢¥z®Yv ¢¥zbf¦¦Ë Yxd ¢¥z®ndnxl ¨mf wnx©¨f¦ 
¨z ¨mf 4LLÎ 6x Yddn¨nzxË ¨mn¦ wfwaf¥ bzvvYaz¥Y¨f¦ ¯n¨m z¨mf¥ wfwaf¥¦ zk ¨mf ¨fYw ¨z 
fx¦©¥f ¢f¥¨nxfx¨ nxkz¥wY¨nzx n¦ ¦mY¥fd nx Y ¨nwfv± wYxxf¥Î  
 

2. Responsibilities Overview 

 
Mmn¦ n¦ Y a¥fYudz¯x zk ¨mf Y¢¢¥z°nwY¨f ¢f¥bfx¨Ylf zk ¨mf ¥zvfÐ¦ ¨nwf ¦¢fx¨ zx ¨mf wYnx 
bY¨flz¥nf¦ afvz¯Î  

3. Introduction to Role 

 
!¨ ¨mf ¦¨Y¥¨ zk ±z©¥ Y¢¢znx¨wfx¨ Y¦ ¨mf *zww©xnbY¨nzx¦ Akknbf¥Ë kYwnvnY¥n´f ±z©¥¦fvk 
¯n¨m ¨mf kzvvz¯nxl dzb©wfx¨¦Ù¢¥zbf¦¦f¦Í  

ĀÎ .4L! *zx¦¨n¨©¨nzx 
YÎ TmY¨Í Mmn¦ dzb©wfx¨ z©¨vnxf¦ ¨mf k¥Ywf¯z¥u a± ¯mnbm ¨mn¦ bY©b©¦ 

z¢f¥Y¨f¦Î  
aÎ 5z¯ n¨ nw¢Yb¨¦ ±z©Í )± ¥fYdnxl Yxd ©xdf¥¦¨Yxdnxl ¨mn¦ dzb©wfx¨Ë n¨ mfv¢¦ 

¨z af¨¨f¥ nxkz¥w ±z©¥ z¯x ¥zvf Y¦ ¯fvv Y¦ ¨mf ¥zvf zk ¨mf bY©b©¦Î 
bÎ Tmf¥f ¨z knxd ¨mn¦Í Mmn¦ n¦ vzbY¨fd zx *Yx®Y¦ Yxd .4L! ¯fa¦n¨fÎ 

āÎ Kzaf¥¨ K©vf¦ zk A¥df¥ 
YÎ TmY¨Í Mmn¦ n¦ Y ¥fbzlxn´fd l©ndf ¨z ¥©xxnxl wff¨nxl¦ fkkfb¨n®fv±Î 
aÎ 5z¯ n¨ nw¢Yb¨¦ ±z©Í Mz ©xdf¥¦¨Yxd mz¯ ¨z af¦¨ ¢Y¥¨nbn¢Y¨f ©xdf¥ ¨mf 

l©ndYxbf zk ¨mn¦ A¥df¥ Yxd ¨z af¨¨f¥ ¨Yuf wnx©¨f¦ Y¨ ¨mf wff¨nxlÎ  
bÎ Tmf¥f ¨z knxd ¨mn¦Í LfY¥bm zxvnxf Yxd ±z© bYx knxd Y aY¦nb z®f¥®nf¯ zk 

¨mn¦Î  

 

Area of responsibility  Percentage time allocated  

)fkz¥f >ff¨nxlÍ >ff¨nxl ¢¥f¢Y¥Y¨nzx  ĀÿĘ 

,©¥nxl >ff¨nxlÍ H¥f¢Y¥Y¨nzx¦Ë Kfbz¥d 
>nx©¨f¦ zk >ff¨nxl¦ 

ĂĄĘ 

!k¨f¥ >ff¨nxlÍ .dn¨nxl wnx©¨f¦Ë >nx©¨f¦ 
!¢¢¥z®Yv H¥zbf¦¦Ë L©awn¨¨nxl >nx©¨f¦ 

ăĄĘ 

A¨mf¥ ĀÿĘ 



ĂÎ L3N *Yx®Y¦ .4L! 
YÎ TmY¨Í Mmn¦ n¦ Yx zxvnxf bzww©xnbY¨nzx ¢vY¨kz¥w ¨mY¨ ¨mf .4L! ©¦f¦ ¨z 

¦mY¥f YlfxdY¦Ë wff¨nxl nxkz¥wY¨nzxË wnx©¨f¦Ë Yxd xzxÝ©¥lfx¨ wY¨¨f¥¦Î 
Mmn¦ n¦ Yv¦z Y ¦¢Ybf ©¦fd ¨z bzx¨nx©f dn¦b©¦¦nzx¦ ¯mf¥f xfbf¦¦Y¥±Î 

aÎ 5z¯ n¨ nw¢Yb¨¦ ±z©Í Mmn¦ n¦ ¯mf¥f ±z© ¯nvv ¢z¦¨ wff¨nxl wnx©¨f¦Î Mmn¦ n¦ 
¨mf ¦¢Ybf ¯mf¥f ¨mf Y¢¢¥z®Yv zk wnx©¨f¦ Yv¦z zbb©¥Î 

bÎ Tmf¥f ¨z knxd ¨mn¦Í Tmfx ±z© tznx ¨mf .4L!Ë ±z© ¯nvv ¥fbfn®f Yx nx®n¨Y¨nzx 
®nY fwYnv ¨z tznx ¨mf .4L! *Yx®Y¦ ¦¢Ybf ãbYx®Y¦Î¦k©ÎbYäÎ 

ăÎ .°fb©¨n®f¦ wYnvnxl vn¦¨Í 
YÎ TmY¨Í Mmn¦ n¦ ¨mf fwYnv Ydd¥f¦¦ ©¦fd a± f°fb©¨n®f wfwaf¥¦ ¨z 

bzww©xnbY¨f wz¥f ¨nwfÝ¦fx¦n¨n®f nxkz¥wY¨nzx ¨z z¨mf¥ f°fb©¨n®f 
wfwaf¥¦Î Axv± f°fb©¨n®f wfwaf¥¦ bYx ¦fxd ¨z ¨mn¦ vn¦¨Î  

aÎ 5z¯ n¨ nw¢Yb¨¦ ±z©Í Vz© ¯nvv ©¦f ¨mn¦ ¯mfx ¨mf¥f n¦ nw¢z¥¨Yx¨ nxkz¥wY¨nzx 
¨z ¦mY¥f ¯n¨m ¨mf l¥z©¢Î Vz© ¯nvv Yv¦z ©¦f ¨mn¦ ¨z bz¢± fwYnv¦ ¦fx¨ ¨z ¨mf 
4LL ¥flY¥dnxl wnx©¨f¦Ë Y¦ Y¢¢¥z¢¥nY¨fÎ  

bÎ Tmf¥f ¨z knxd ¨mn¦Í Tmfx ±z© tznx ¨mf .4L!Ë ±z© ¯nvv af Yddfd ¨z ¨mn¦ 
wYnvnxl vn¦¨Î  

 
 
 
 
 

 


