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ACTION REQUIRED

RESPONSIBLE PARTY

TIMELINES

Report the breach to supervisor or
manager

Department or program area
staff

The same day as breach is
discovered

Report the breach to the
Information and Privacy Archivist

Department or program area
supervisor or manager

The same day as breach is
discovered

Complete report form and submit

to privacy@sfu.ca

Department or program area

Within 2 business days of breach
being discovered

Review report

Determine if notification of
affected individual227.

Information and Privacy
Archivist

Within 24 hours of receiving report
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