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Protection of Privacy Collection Notices 
Introduction 
 
Pursuant to Section 27(2) of the Freedom of Information and Protection of Privacy Act, collection notices are required on all 
SFU forms that collect personal information from students, faculty, staff, clients and members of the general public. 
There are three types of collection notices to be used depending upon the way the personal information is collected and 
who is collecting it. 
The University’s authority for collecting student personal information, including program applicant personal information 
is section 27(4)(a) of the University Act.  The authority for collecting employee personal information, including job 
applicant personal information is 27(2)(g) of the University Act. 
 
Section 26 of the Freedom of Information and Protection of Privacy Act also gives the University authority to collect personal 
information for specific purposes, including: 

(a) the collection of the information is expressly authorized under an Act (e.g. the University Act), 
(b) the information is collected for the purposes of law enforcement, 
(c) the information relates directly to and is necessary for a program or activity of the public body, 
(e) the information is necessary for the purposes of planning or evaluating a program or activity of a public body, 
(g) the information is collected by observation at a presentation, ceremony, performance, sports meet or similar 
event (i) at which the individual voluntarily appears, and (ii) that is open to the public 

 
Collection notice templates 
 
1)  In cases of direct collection of personal information the sample template is: 
 
The information on this form is collected under the authority of the University Act (R.S.B.C. 1996, c.468), [cite also any 
applicable administrative policies approved by the University's Board of Governors; other provincial or federal 
legislation or regulation; binding legal contracts such as collective agreements; etc.].  It is related directly to and needed 
by the University [describe why (i.e. the purpose) the information is needed].  The information will be used [must 
describe all uses and be specific].  If you have any questions about the collection and use of this information please 
contact [Position Title, Business Address, Business Phone Number]. 
 
2)  In cases of indirect collection of personal information the sample template is: 
 
The information received from [specify source] is collected under the authority of the University Act (R.S.B.C. 1996, c. 
468
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